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Attachment 13
PROPOSAL SUBMITTAL CHECKLIST
RFP No. ITO-26-2025
Provision of Cloud-Based Public Housing Management Software Platform

The following checklist is provided as a reference for proposal submittal. The offeror shall be responsible
for complying with all aspects of proposal submission requirements. The HPHA shall not be responsible
for other pertinent RFP information not listed below:

Transmittal Letter (original signature required)

Table of Contents

Background

Experience and Capability

Past Performance

Service Delivery

Product Demonstration (to be scheduled by the HPHA)

Financial

Oooooogn
N o oo s eN -

[

1) Price Proposal

] 2) Financial Related Materials

8. Other

] 1) Certification and Representations of Offerors
(Form HUD 5369-C)

[0  2) Wage Certificate

1 3) Corporate Resolution indicating authorized signer for proposal and

[

contractual documents
O] 4) Acknowledgement of Addenda (as applicable)

] 3. Submit proposal in a sealed envelope or box identified with RFP _No. ITO-26-2025,
RFP title, offeror’s legal name, business address, phone number, and address it to
the attention of the RFP Coordinator.




Attachment 14

RFP No. ITO-26-2025
Sample Transmittal Letter

Hawaii Public Housing Authority
Contract and Procurement Office
1002 North School Street, Bldg. G
Honolulu, Hawaii 96817

Dear RFP Coordinator:

The undersigned has carefully read and understands the terms and conditions specified in the
Competitive Sealed Proposals and hereby submits the following proposal to perform the services
specified.

That the undersigned further understands and agrees that by submitting this Competitive Sealed
Proposals, 1) it is declaring its Proposal is not in violation of Chapter 84, Hawaii Revised
Statutes, concerning prohibited State contracts, 2) it is certifying that the price(s) submitted was
(were) independently arrived at without collusion, and 3) it hereby authorizes the Hawaii Public
Housing Authority to verify information provided in this proposal.

Date: Respectfully submitted,
Telephone No.:
Fax No.: Authorized Signature (Original)

Remittance address, if different from business
address:

Printed Name and Title

Legal Name of Offeror

Hawaii General Excise Tax License
1.D. No.: Business Address

Federal Tax I.D. No. or Social Security No.:

City, State, Zip Code

Offeror is: [] Individual [] Partnership [] Corporation [ ]Joint Venture

State of Incorporation [ ] Hawaii [ ] *Other:

*If "other", is corporate seal available in Hawaii? [ | Yes [ ]No



Offeror Name:

Attachment 14

1. Offer shall list below business firms and/or government agencies to which he/she has
provided similar or identical services to those required by the RFP.

Firm or Agency

Contact Person

Telephone No.

2. Insurance coverage to be provided by:

Insurance Type

Provider

Agent Name

Agent Phone No.

General Commercial
Liability

Automobile

Workers Compensation

3. Point of Contact for this proposal

Namme:

Telephone Number:

Email Address:

Sample Transmittal Letter

RFP No. ITO-26-2025 / Software Platform




Attachment 15

ACKNOWLEDGEMENT OF ADDENDA
RFP No. ITO-26-2025
Provision of Cloud-Based Public Housing Management Software Platform

The offeror has received the following Addenda, receipt of which is hereby acknowledged:

Addendum Number:____ Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received‘:

(Offeror's Name)

(Authorized Signature)

(Print Authorized Signature Name)
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