 ESG FY28 PROJECT APPLICATION COVERSHEET

	Agency Name:
	

	Mailing Address:
	

	
	

	
	

	Project Title:
	

	ESG Component:
	

	

	Contact Information

	Name:
	

	Title:
	

	Email:
	

	Phone:
	

	

	Authorized Executive Officer Contact Information

	Name:
	

	Title:
	

	Email:
	

	Phone:
	


Completed applications shall only be submitted and accepted at the City and County of Honolulu’s Department of Budget and Fiscal Services, Office of the Division of Purchasing, as stated in the Emergency Solutions Grant (ESG) program Notice of Funding Availability, as amended. 

Office of the Division of Purchasing

Department of Budget and Fiscal Services
530 South King Street, Room 115, City Hall

Honolulu, Hawai‘i 96813 

Nonprofit agencies are responsible for ensuring that applications are time-stamped upon the Division of Purchasing receipt by the Deadline for Application Submission specified in the Schedule of Events.

No late applications or applications delivered to the wrong address will be accepted.

Nonprofit agencies are responsible for reviewing the Application Checklist BEFORE submitting and verifying that all documents listed are included as part of their completed application.

Applications not signed by an Authorized Executive Officer will be considered incomplete and will not be reviewed.  
Completed applications consists of the following:


Two (2) Originals in Binders with Signature of Authorized Representative 

Three (3) Copies in Binders for Review Committee members

One (1) Electronic File (on Universal Serial Bus (USB) flash drive)
APPLICATION CHECKLIST


Signed Project Application Coversheet/ Application Checklist (Exhibit C)

ESG FY28 Project Application / Scoring Sheet (Exhibit D, F, H, J)


(Include client testimonials and/or letters of support, MOUs, CAPERs or APRs)

ESG FY28 Program Budget – Spreadsheet (Exhibit E, G, I, K)


ESG compliant Program Policies and Procedures

Project Implementation, Performance, and Drawdown Schedule (Exhibit M)

(Include resumes and position descriptions) 

Budget Narrative (Exhibit L)

(Include cost allocations, if applicable)

MTDC Form (Exhibit P) or Federally Negotiated Indirect Cost Rate Agreement


IRS Tax-Exempt Status Letter


Organizational By-laws

List of Authorized Signers 

Articles of Incorporation with Amendments

Most Recent Financial Audit (or financial statements if no audit completed)


Board of Directors List


Current Employee Handbook 

Certificate of Vendor Compliance 

Certificate of Good Standing
Before signing, please be sure that all boxes have been checked in the Application Checklist

_______________________________________
__________________________

Print Name of Authorized Representative 
Title

_______________________________________
__________________________

Signature of Authorized Representative

Date
EXHIBIT C

